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COURSE SYLLABUS
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11





Semester: Spring 2023
Class Meeting Days: M, W
Class Meeting Time: 1:00 – 2:15 pm
Class Meeting Location: Building and Room
Instructor:
Office Location:
Office Hours:
Phone Number:
Email:



Welcome!
If desired, address your students directly with a statement of welcome or a call to learning. Set the stage early for how this class could change their lives for the better. This early statement can optimally inspire the students about the skills they will learn. You may wish to map these skills onto the nationally-standardized career readiness competencies (see http://www.naceweb.org/career-readiness/competencies/career-readiness-defined/ for details). 

University Course Description
Paste the approved description verbatim from USF’s course inventory (http://ugs.usf.edu/course-inventory/). If teaching a special topics course, note the 250 character limit when submitting electronically.


*Graduate Certificate Statement (if applicable):This course is part of the graduate certificate in _(Name of Certificate)_______.  This unique certificate offers a graduate level credential in a specialized field of study with a specific focus. Most certificates require 12 -15 hours of selected coursework. If you are interested in earning this credential, please go to   http://www.usf.edu/innovative-education/programs/graduate-certificates/application-process.aspx for more information and to register for this certificate.

*COEDU Field-based courses statement (if applicable): This course is a field based course. If you intend to withdraw from this course after the drop/ad date, you should inform your instructor before doing so as it may impact your ability to gain placement in a future term.  
*Include for field-based courses that require fingerprinting: This course requires fingerprinting. You will be informed via email by Student Academic Services regarding your need to fingerprint. Any questions/concerns regarding fingerprinting should be directed to  Jordan Gravlee in Student Academic Services (EDU 106) at jgravlee@usf.edu.
(* Delete statement if not applicable)

Course Prerequisites
List any course prerequisites, as found in the catalog. 

Course Purpose 
What is the course about? Why is the course relevant? An expanded description, beyond the state-approved course description. One option is to provide context for the course: what role does it serve in the overall curriculum? Is it a core class or an elective? 

How to Succeed in this Course
Provide students with a primer on how to perform well in this course specifically. Given the subject matter, are there certain study strategies you suggest? Many students may benefit from an overall introduction to effective study techniques. Consider also listing what students need to know as they begin this course, including specific knowledge or content that should have been mastered in previous courses. It can be very beneficial to provide them with links to learn more if they need to get up to speed with particular skills or knowledge sets.

Course Topics
Course topics describe the content the instructor would like to teach, often presented as a numbered list. Note: these are known as “Course Objectives” in the state course numbering system. 
Example
1. History of film and cinema
2. How to “read” films like literature
3. Film production, movie elements, and craft of filmmaking
4. Business of filmmaking, distribution, and reception

Student Learning Outcomes
Learning Outcomes are statements that describe significant and essential learning that learners have achieved, and can reliably demonstrate at the end of a course. Outcomes are achieved results or consequences of what was learned; i.e., evidence that learning took place and are more student-centered and describe what it is that the learner should be able to perform. In general, outcomes use “action” verbs that can be measured in favor of hard-to-assess verbs like “know,” “comprehend,” or “understand.”
Example
By the end of this course, students will be able to:
a. Identify and apply various tools of critical theory to modern cinema
b. Critically examine cultural artifacts normally left unanalyzed
c. Perform humanities-style research at a high level
d. Translate the analysis of films to present-day concerns and situations
Required Texts and/or Readings and Course Materials
· Full text citations of all required materials (including ISBN)
· List of required readings and the source where they may be found
· If software is required, this to be noted as well
· Required library/library-accessible resources may be described here

Supplementary (Optional) Texts and Materials
Full text citations of any supplementary materials.

Grading Scale
Insert grading scale (with plus/minus scaling, if applicable) here. We have provided templates for your grading scale, including one for plus/minus grading, and the general grading scale. Feel free to use either one of these, and adjust for your own grading scale, if different:


	Grading Scale (%)
	

	90-100
	A
	

	80 - 89
	B
	

	70 - 79
	C
	

	60 - 69
	D
	

	0 - 59
	F
	



Or

	Grading Scale (%)
	

	94-100
	A
	

	90 – 93
	A-
	

	87 – 89
	B+
	

	84 – 86
	B
	

	80 – 83
	B-
	

	77 – 79
	C+
	

	74 – 76
	C
	

	70 – 73 
	C-
	

	67 – 69
	D+
	

	64 – 66
	D
	

	60 – 63
	D-
	

	0 – 59
	F
	




Grade Categories and Weights
Provide a listing of assessments and their weighting in the semester total. In addition to (or even in lieu of) tests, consider exploring “authentic” assessments, which are based as closely as possible to real world experiences.

Assessment			Percent of Final Grade
e.g., Essay 1			20%
e.g., Midterm			15%
e.g., Group Project		15%
e.g., Essay 2			30%
e.g., Final Exam			20%
					100%


Essay and Project Assignments
You may wish to list each assignment and what characterizes this assignment from all others. You made add reference text page numbers, the topics needed to complete this project, brief problem specification, etc. Ideally, include not just WHAT to do, but WHY we are doing it, and HOW it will be assessed (such as linking to a rubric).
Example: Project: Hovercraft Creation
Due Date: February 27
Working in teams of three, design and build a hovercraft made out of blow dryers (hair dryers) provided in class. Teams will compete for furthest distance traveled. Your project must consist of an abstract, design drawings, and a discussion paper that includes the theories used and their applications in your design. This project is meant to provide you with a chance to unify the skills and concepts learned throughout the semester into one culminating project, and to showcase your ability to transfer these concepts into new contexts. Projects will be graded on originality, completeness, functionality, scientific depth, engineering applicability and design, and integration of concepts. Click here for the grading rubric. 


*COEDU Hillsborough County Public Schools Task Force specific class activity statement (if applicable) 
(This applies to all courses that require USF students to engage with K-12 students, student records, or school settings.   To prepare students, faculty are encouraged to include as part of their courses a discussion about the FERPA requirements and what is and is not acceptable.) :  This project has been approved through the Hillsborough County Public School Research Review process. Note that individual student information is protected under the Family Educational Right and Privacy Act (FERPA). The University of South Florida and Hillsborough County Public Schools both want to ensure that student records are protected and that teachers and potential teachers have the most appropriate training opportunities. Student Information (K-12) collected for this task will NOT include information that identified the individual student and any student identifiable information/data collected will NOT be retained (e.g., videos with students in them, copies of student work, audio recordings of student interviews, etc.) past the completion of the course and the assignment of a grade by the instructor/professor.”

*CampusFolio (if course has a critical task): All tasks designated as critical must be completed with a score of 3 or above on each criterion in order to pass the course.  An assignment that receives a score below 3 on any criterion must be resubmitted until a score of 3 or better is achieved and that score will be entered into CampusFolio. However, the original grade on the assignment will be the score used to compute the final grade for the course. All revisions must be completed before the last class meeting.  CampusFolio is free to students.

(*Delete statement if not applicable)

Grade Dissemination
Explain how students will learn of their grades from assignments and assessments.
Example: Graded tests and materials in this course will be returned individually only by request. You can access your scores at any time using "Grades" in Canvas.


Course Schedule

	Date
	Finish This Homework Before Class
	Topics to be Discussed in Class

	1/9
	First day of class; no homework is due
	List the main learning objectives or topics covered during this class period. 

Example:

Overview of Fluid Dynamics
Fluid Properties
Fluid Properties, Pressure


	1/16
	List readings or homework assignments that are to be finished BEFORE students arrive at this class period. It may also useful to include reminders about due dates for important assessments.
Example:
Read Chapter 1 (Textbook pp. 36-73)
Read Manometers handout (pdf)
Listen to audio recording #1 (mp3)
Browse website www.wingtheory.com 
Homework #1 is due in class on 1/16

	

Example:

Turn in HW #1
Manometers, Fluid Statics
Fluid Statics

	
1/18

	 
Holiday (No Class)
	 

	
1/20
	
Example:
Read Chapter 2 (Textbook pp. 74-92)
Answer problems #13-36 at chapter’s end

Find three entries in Fluidex Abstracts Database Homework #2 is due in class on 3/14

	

Example:

Turn in HW #2
Forces on Curved Bodies
Eueler’s Equation
Bernoulli’s Equation

	
	(continue with this pattern for the remainder of the term)
	

	4/23
Wed.
	

	Final Exam, 7:00pm-10:00pm
bring ScanTron 



* Note: The Schedule is subject to revision


General Education Statement (undergraduate only – Required if a Gen Ed course)
All USF Tampa courses approved for the Foundations of Knowledge and Learning (FKL) Core Curriculum MUST include the following statement on the course syllabus: 
“This course is part of the University of South Florida’s Foundation of Knowledge and Learning (FKL) Core Curriculum. It is certified for [Identify Core Area(s)] and for the following dimensions: [List approved Dimensions]. Students enrolled in this course will be asked to participate in the General Education assessment effort. This might involve submitting copies of writing assignments for review, responding to surveys, or participating in other measurements designed to assess the FKL Core Curriculum learning outcomes.”

OR: 

“This course is part of the University of South Florida's Enhanced General Education Curriculum. It is certified for [list appropriate category]. Students enrolled in this course will be asked to participate in the USF General Education assessment effort. This will involve submitting copies of writing assignments for review via Canvas.”

All USF Sarasota-Manatee courses approved for the Core Curriculum are required to have a statement on the course syllabus after the course description that clarifies which core areas are met by the courses, i.e. general education, upper-level pillar course, and/or Gordon Rule.

All USF St. Petersburg courses approved for General Education are required to explicitly note what requirements the course satisfies (e.g., “This course satisfies the general education area: social sciences requirement”, Gordon Rule, etc.). Please include general education student learning outcomes (SLOs) or program learning outcomes (e.g., from your program ALCs). Include assignments used for General Education student learning outcomes (SLOs) or program (ALC) assessment.

Integration of This Course into Your Academic Experience (USF Tampa Enhanced Gen Ed only)
Use this section of the general education syllabus to explain to students where your course “fits” in their overall education. How are you building on courses taken previously? How are you preparing them for courses coming up? Or, if it’s a capstone course or a final course, how are you preparing them for life after their undergraduate career?


Global Citizens Project (only required if a GCP course; must be verbatim)
[insert course prefix and number] is certified as a Global Citizens course and may be used to fulfill partial requirements of the Global Citizen Award upon successful completion of the course (final grade of B or higher).

Course Policies: Grades (as applicable)

Late Work Policy: Offer specifics about your policy on late work.
Example: There are no make-ups for in-class writing, quizzes, the midterm, or the final exam. Essays turned in late will be assessed a penalty: a half-letter grade if it is one day late, or a full-letter grade for 2-7 days late. Essays will not be accepted if overdue by more than seven days.

Extra Credit Policy: Offer specifics about your policy on extra credit.
Example: There is only one extra credit assignment: building a wiki of course content (see "course wiki" below for details). If extra credit is granted, the additional points are added to the "First Midterm" portion of the semester grade. You cannot earn higher than 100% on the "First Midterm" portion of the grade; any points over 100% are not counted.

Grades of "Incomplete": Offer specifics about your policy on incomplete grades.
The current university policy concerning incomplete grades will be followed in this course.
For USF Tampa undergraduate courses and USFSM undergraduate and graduate courses: An “I” grade may be awarded to a student only when a small portion of the student’s work is incomplete and only when the student is otherwise earning a passing grade. The time limit for removing the “I” is to be set by the instructor of the course. For undergraduate students, this time limit may not exceed two academic semesters, whether or not the student is in residence, and/or graduation, whichever comes first. For graduate students, this time limit may not exceed one academic semester. “I” grades not removed by the end of the time limit will be changed to “IF” or “IU,” whichever is appropriate.
For USF Tampa graduate courses and USFSP undergraduate and graduate courses: An Incomplete grade ("I") is exceptional and granted at the instructor’s discretion only when students are unable to complete course requirements due to illness or other circumstances beyond their control. The course instructor and student must complete and sign the "I" Grade Contract Form that describes the work to be completed, the date it is due, and the grade the student would earn factoring in a zero for all incomplete assignments. The due date can be negotiated and extended by student/instructor as long as it does not exceed two semesters for undergraduate courses and one semester for graduate courses from the original date grades were due for that course. An "I" grade not cleared within the two semesters for undergraduate courses and one semester for graduate courses (including summer semester) will revert to the grade noted on the contract. 

Rewrite Policy: Offer specifics about your policy on rewrites.
Example: Rewrites are entirely optional; however, only the formal essay may be rewritten for a revised grade. Note that an alternate grading rubric will be used for the rewrite, featuring an additional column that evaluates the changes made specifically. 

Make-up Exams Policy: Offer specifics about your policy on exam make-ups.
Example: If a student cannot be present for an examination for a valid reason (validity to be determined by the instructor), a make-up exam will be given only if the student has notified the instructor in advance that s/he cannot be present for the exam. Make-up exams are given at the convenience of the instructor usually on Fridays at 10 am. 

Exam Retention Policy: Describe how long you will keep graded work.
Example: After exams are graded, the instructor will review the examination with the class and collect all exams. The exams will be retained for one semester following the current one, and then they will be destroyed. 

Essay Commentary Policy: Offer specifics about your policy on essays.
Example: Commentary on essays will be delivered in written format, at the end of the essay. However, upon request, an alternate delivery method can be used. If desired, instructor comments will be made verbally and delivered to the student as an mp3 through Canvas. This approach yields far fewer written comments, but much more commentary in general is delivered, due to the speed and specificity of speech. Those requesting mp3 feedback must state so when the essay is turned in. 

Group Work Policy: Offer specifics about your policy on group work.
Example: Everyone must take part in a group project. All members of a group will receive the same score; that is, the project is assessed and everyone receives this score. However, that number is only 90% of your grade for this project. The final 10% is individual, and refers to your teamwork. Every person in the group will provide the instructor with a suggested grade for every other member of the group, and the instructor will assign a grade that is informed by those suggestions. Also, everyone must take part in a group essay (see essay assignments below). The grading criteria are the same as the group project. Once formed, groups cannot be altered or switched, except for reasons of extended hospitalization.

Final Examinations Policy: All final exams are to be scheduled in accordance with the University’s final examination policy.

Course Policies: Technology and Media (as applicable)

Email: how it will be used, who will communicate with whom, who answers technology questions, expected response time, will you check it on weekends, etc.

Canvas: Describe how you will use Canvas in the course, how often students should expect to login, how team activities will be organized, due dates, policies on late participation, etc. 
Example: This course will be offered via USF's learning management system (LMS), Canvas. If you need help learning how to perform various tasks related to this course or other courses being offered in Canvas, please view the following videos or consult the Canvas help guides. You may also contact USF's IT department at (813) 974-1222 or help@usf.edu.

Online Proctoring: If your course uses online proctoring, you must inform students of this on the syllabus, as well as their need to have a webcam.
Example: Canvas-based tests and/or quizzes within this course may require online proctoring. Students are therefore required to have a webcam with a microphone (either USB or mounted into your computer).

Panopto: If your course uses lecture-capturing, mention that is will be in use and that student voices may be heard in the captured content.

Laptop Usage: Describe your policies for using laptops throughout your course. Whether you dislike the use of laptops during your lecture, or whether you encourage using a laptop during discussion, or wish for all students using laptops to sit in a particular region of the classroom, feel free to state it here.

Classroom Devices/Student Recording: Describe your policies for using calculators, tape recorders, and other student-owned audio & technology devices for your course.

Phone Usage: Describe your policies for student phone use in class, including texting or surfing the Internet. If you are using social media for a “backchannel” conversation, mention it here. If you would prefer that students not take photos/video/audio recordings of you, or of the whiteboard notes at the end of the class, state so here. 

Classroom Response Clickers: If your course includes the use of student response devices, provide specifics about the usage and how to get started. 
[image: iclicker-2]Example: We will be using iClicker in class on a regular basis. You will need to purchase an iClicker pad (commonly called a “clicker”) from the bookstore or computer store and bring it with you to every class session. It would be wise to bring extra batteries as well, as we will be using the pads in activities that count for class points. The purchase of a clicker is NOT optional; it will be used as an integral part of this course. I will provide a short demonstration of how to use it in class. Note: the clicker can be used in other classes if it is the same version/generation. Check with your other instructors to be sure. After you purchase your clicker, you must register your clicker online for this class. It is imperative that every student register their unit no later than the first week of class. Instructions for the registration process can be found on the handout. Purchase your clicker at the Computer Store or the Bookstore. Make sure you buy the clicker that looks like the image above. 

Course Blog: If your course includes a blog, provide specifics about its location and usage. 
Example: Your participation grade depends upon your communication in class sessions and online. In addition to message boards in Canvas, you may also communicate via 'comments' on the course blog, where the instructor will post news items and provocative questions related to our content. The URL for our course blog is http://chemistryclass-USF.blogspot.com, or you may access the blog via RSS.

Course Wiki: If your course includes a student-created wiki, provide specifics about its location and usage. 
Example: If you choose to participate in the Extra Credit activity, you must help the class build a 'knowledge base' or communal notes about our course content. Think of this as a repository of all the class information, the kind of thing you could study from. This will be housed on a 'wiki', or a webpage that any of you can update. The wiki is found here: http://chemistryclass-USF.wikispaces.com, though you will not have 'write' access to the page until I grant you access. Email me your request to be added as a member of that wiki, if you are interested. As instructor, I have access to the logs and history that show how much each individual contributes to the wiki. 

Course Policies: Student Expectations 

See the Provost’s website for standard USF policies on the following topics:
· Academic Grievance Procedure
· Academic Integrity of Students
· Disruption of Academic Process
· Disability Access
· Religious Observances
· Sexual Misconduct/Sexual Harassment Reporting
· Statement of Academic Continuity cannot find anything anywhere about this
(The above section with link to the Provost’s site is required to be included verbatim)

Attendance Policy: Offer specifics about your expectations for attendance. How many absences are acceptable/expected? Will students get points for attendance? You may also describe expectation of courtesy here.
Example: Students are expected to attend classes. Faculty must inform students of attendance requirements on syllabi. Instructors should accommodate excused absences by making arrangements with students ahead of time (when possible) or by providing a reasonable amount of time to make up missed work.

Professionalism Policy: Offer specifics about your policy on professionalism or late arrivals.
Example: Per university policy and classroom etiquette; mobile phones, iPods, etc. must be silenced during all classroom and lab lectures. Those not heeding this rule will be asked to leave the classroom/lab immediately so as to not disrupt the learning environment. Please arrive on time for all class meetings. Students who habitually disturb the class by talking, arriving late, etc., and have been warned may suffer a reduction in their final class grade. 

End of Semester Student Evaluations: Explain the evaluations and context.
Example: All classes at USF make use of an online system for students to provide feedback to the University regarding the course. These surveys will be made available at the end of the semester, and the University will notify you by email when the response window opens. Your participation is highly encouraged and valued. 

Food and Drink Policy: Explain the policy about food/drinks in this particular classroom.
Example: Please adhere to the firm policy of no beverages (other than bottled/capped water), food, tobacco products, or like items in the classroom. Your understanding of the necessity for this policy and cooperation will be greatly appreciated. This policy will be strictly enforced. 

Turnitin.com: If you are using this plagiarism-detection service, it is recommended that you clearly state so on the syllabus. In order to comply with privacy laws, students are not required to include personal identifying information, such as name, in the body of the document. Turnitin provides an originality report letting the instructor know how much of the assignment is original.
Example: In this course, turnitin.com will be utilized. Turnitin is an automated system which instructors may use to quickly and easily compare each student's assignment with billions of web sites, as well as an enormous database of student papers that grows with each submission. Accordingly, you will be expected to submit all assignments in both hard copy and electronic format. After the assignment is processed, as instructor I receive a report from turnitin.com that states if and how another author’s work was used in the assignment. For a more detailed look at this process visit http://www.turnitin.com. Essays are due at turnitin.com the same day as in class. 

The Writing Studio: Offer information about the Writing Studio.
Example: The Writing Studio is a free resource for USF undergraduate and graduate students. At the Writing Studio, a trained writing consultant will work individually with you, at any point in the writing process from brainstorming to editing. Appointments are recommended, but not required. For more information or to make an appointment, visit http://www.lib.usf.edu/writing/, stop by LIB 2nd Floor, or call 813-974-8293.

SMART Lab: Offer information about the SMART Lab.
Example: The SMART Lab is a learning environment dedicated to supporting students in introductory math courses. Equipped with over 300 computers, students, with the assistance of instructors, tutors and teaching assistants, work on improving their performance in SMART Lab courses. For more information or to make an appointment, visit http://www.lib.usf.edu/smart-lab/, stop by LIB 2nd Floor, or call 813-974-9944.


Important Dates to Remember
Add a short statement that describes that all the dates and assignments are tentative, and can be changed at the discretion of the professor.
Example:
Drop/Add Deadline:		Thu, Jan 10th 2013
Grade Forgiveness Deadline:	Mon, Mar 11th 2013
Mid – Term Examination:	Tue, Feb 26th 2013
Withdrawal Deadline:		Mon, Mar 11th 2013
Spring Break:			Mon, Mar 4th – Sat, Mar 9th
Final Examination:		Tues, April 30th 2013
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